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Staffordshire County Council

General Risk Assessment Record Form

1. Section/Service/Team………………………………………………  2. Assessor(s)……………………………………………………

3. Description of Task/Activity/Area/Premises etc. …Use of  tractors……………………
	What are the hazards?
	Who might be harmed and how?
	What are you already doing?

List the control measures already in place
	What is the risk rating – H, M, L?
See section 5
	What further action, if any, is necessary, if so what action is to be taken by whom and by when?
	Action Completed

State the date completed and sign.
	What is the risk rating now – H, M, L?

See Section 5

	1. Equipment

	Driver injured through a failure of part of the equipment or from contact with hot or moving parts.
	· Driver carries out daily vehicle checks before using vehicle.

· Mechanical defects reported to line manager immediately.

· Equipment receives regular servicing and maintenance in line with manufacturers recommendations.

· All engine/drive shaft guards securely fitted in place.

· Cabs, operator stations, work platforms and any suitable barrier positioned to prevent contact with wheels and tracks.

· Drivers receive instruction on safe use.
	Low
	
	
	

	2.  Collision 

	Driver injured through impact with other vehicles or objects.
	· Only persons authorised by the manager are allowed to drive the vehicle.
· Drivers wear appropriate PPE and clothing.
· Vehicle not used on a public highway unless licensed and insured to do so.

· Vehicles on the highway  or within country parks/rights of way display their amber warning beacon.

· Seats provided wherever necessary.

· Passengers are not transported on or in the vehicle unless it is designed to carry passengers.
· Driver and passengers wear seatbelts (if fitted) when the vehicle is in motion.
	Low
	
	
	

	3.Terrain

	Driver injured by falling from vehicle due to rough/slippery terrain.
	· Driver adjusts speed to take into account ground conditions.
· Driver wears appropriate PPE (helmet) and clothing.

· Route planned to avoid severe slopes and unstable ground conditions.

· Area to be worked is inspected and hazards such as large stones, glass, wire etc removed.


	Low
	
	
	

	4. Vehicle rolling over
	Driver being crushed  or trapped between any part of the equipment and the ground.
	· Vehicle stabilised eg fitting counterbalance weights, fitting wider tyres etc
· Protection devices fitted where there is a risk of 180o or more roll over eg roll over protection system (ROPS)
· Restraining systems provided.

· Driver is responsible for the safe loading of vehicles to prevent overloading.
	Low
	
	
	


4. Tick (() if any of the identified hazards relate to any of the following specific themes: 

	Hazardous Substance
	Manual Handling
	Display Screen Equip
	Fire
	Work Equip / Machinery
	Stress
	Individual Person such as Young Person

New/ Expectant Mother or Service User

	
	
	
	
	
	
	


If any are ticked a specific risk assessment form must be completed separately.  For example a COSHH form must be completed if a hazardous substance is used.

5. Risk Rating

The risk rating is used to prioritise the action required.  Deal with those hazards that are high risk first. 

	
	
	Potential severity of harm   (this may injury, loss or damage)

	
	
	Minor Harm

1
	Moderate Harm

2
	Serious Harm

3

	Likelihood of harm occurring
	Highly unlikely

1
	Trivial 

1
	Low

2
	Medium

3

	
	Unlikely

2
	Low

2
	Medium

4
	High

6

	
	Likely

3
	Medium

3
	High

6
	High

9


	Risk Rating
	Action Priority

	High (6-9)
	Immediate action required

	Medium (3-4)
	Actions to control the risk must now be considered and steps to manage the risk until control measures can be provided must implemented.

	Low (2)
	Implement reasonable control measures and monitor.

	Trivial (1)
	No action required unless level of harm or likelihood changes.


6. Assessment 

Signature of Assessor(s):






Signature of Line Manager:

Print Name:









Print Name:

Date Assessed:








Review Date:

7.  Communication and Review

This risk assessment should be communicated to all employees and relevant persons who may come into contact with the hazards being assessed.  The assessment must be reviewed annually or following a significant change, accident or violent incident.

HR 39 Risk Assessment Policy


