
Completing a driving licence check on the DVLA online 

To undertake a driving licence check you will need the following information: 

1. Driving licence number 

2. National Insurance number 

3. Postcode  

Then follow these steps: 

1. Access the DVLA website using the following link: 

https://www.gov.uk/view-driving-licence 

2. Click on the “Start now” tab 

 

3. Enter the personal details 

 

 

 

 

 

 

4. Tick the box 

 

5. Click on the “view now” button 
 

 

 

 

https://www.gov.uk/view-driving-licence


 

 

After clicking on view now you will be taken to the personal information page. The page shows 4 

tabs of information. 
Tab 1 Personal details 

 

 
 

Tab 2 – Vehicles that can be driven 

 
 

 

 



Tab 3 – Penalties and Disqualifications 
 

 
 

Tab 4 – Share your licence information 

 

 

 
 

6. To provide evidence of a valid driving licence you will need to use tab 4 and click on “create 

code”. 
 

  



 

7. Once you have clicked create code it will show a page similar to the one below: 

 

8. Click on the print link to generate a report for your manager. This will open a pdf file to be 

opened. 
 

The report will look like this: 
 

 

 

 

 

 

 

Managers will need to check: 
 

 

1. Does the employee hold a current  

licence? 

2. Does the employee declaration match 

 the record? 

3. Correct name? 

4. Is the report generated within 1 week  

of the current date? 

5. Does the licence number match the  

photocard 

6. Is the licence within date  



 

 

7. Does the employee hold a licence for the vehicle they will be driving? 
 

 

 

 

 

Check the codes for any 

restrictions  

Driving licence codes - 

GOV.UK 

 

 

https://www.gov.uk/driving-licence-codes
https://www.gov.uk/driving-licence-codes

