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Description automatically generated]Early Years Portal – New user request form

	Provider/setting name:
	

	Provider portal ID number:
	

	Date:
	

	Telephone number:
	



	New user 1

	Name:
	

	Job title:
	

	Email address: 
	



	New user 2

	Name:
	

	Job title:
	

	Email address: 
	



	New user 3

	Name:
	

	Job title:
	

	Email address: 
	



Accounts for the Early Years Portal are created for specific individuals and should not be shared between members of staff. This is for security reasons and to ensure compliance with GDPR. 
New user requests can take up to 10 working days for our ICT team to process.
Please email the completed document to eefportal@staffordshire.gov.uk.
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