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Introduction 
The purpose of this document is to act as a user guide to accompany downloads of data relating to pupil premium allocations for 2014-15. Changes to pupil premium policy will be briefly explained with further information available in the conditions of grant.
We will be providing a download of data in summer 2014 which will be updated in autumn 2014 when final data for all aspects of pupil premium are available.
This user guide is intended for schools and the information should also be useful for local authorities.

Background
Pupil premium funding has been available to schools and local authorities since April 2011. For the 2012-13 financial year ‘FSM Ever 6’ was introduced as the measure for allocating the deprivation pupil premium. Similarly, an ‘Ever 2’ measure was introduced to allocate the service child premium in 2012-13 which was extended to ‘Ever 3’ in 2013-14 and will extend to ‘Ever 4’ in 2014-15. 
A premium for looked after children (LAC) has been payable to local authorities based on their SSDA903 return with the criteria for this being a child in care for at least 6 months. This will be extended in 2014-15 to cover any child in care for at least 1 day. 
Coverage will also be extended to pay a premium to children identified as adopted from care, subject to a special guardianship order or a residence order (from here on also known as ‘post-LAC’) with data collected from the school census return for the first time in Spring 2014.





Changes for 2014-15
The main change for 2014-15 is the introduction of additional support for LAC and post-LAC pupils. These pupils will receive a premium of £1,900. The premium for post-LAC pupils will be payable to the school that the pupil was recorded on as part of the Spring 2014 school census. The LAC premium will be payable to the local authority for the benefit of their current looked after children.
A breakdown of the announced per pupil amounts for each element of the premium are given below:
	Disadvantaged pupils
	Pupil premium per pupil

	Pupils in Year Groups R to 6 recorded as Ever 6 FSM
	£1,300

	Pupils in Year Groups 7 to 11 recorded as Ever 6 FSM
	£935

	Looked After Children (LAC) 
	£1,900

	Post-LAC: Children adopted from care under the Adoption and Children  Act 2002[footnoteRef:1] and children who have left care under a Special Guardianship or Residence Order. [1:  Eligible children are those adopted from care on or after 30 December 2005 which is the date the Adoption and Children Act 2002 was implemented.] 

	£1,900

	Service children 
	

	Pupils in Year Groups R to 11 recorded as Ever 4 Service Child or in receipt of a child pension from the Ministry of Defence.
	£300



These per pupil amounts have been announced and will be finalised in autumn 2014 when the final pupil numbers for all aspects of the premium are known.
The issue of double funding
Pupils eligible for the deprivation pupil premium and the LAC or post-LAC premium will only be included in the allocation for the LAC or post-LAC premium as this element of the premium receives a higher level of funding.
In order to remove double funding the Ever 6 data will be matched to the SSDA903 collection. As the final data from the March 2014 SSDA903 collection will not be available until autumn, a proxy measure will be used for allocations in summer 2014 which will be updated in autumn 2014.
For post-LAC pupils all of the data is collected as part of the Spring census 2014 so will be available in summer 2014.
Proxy measure and final data
As the criteria for the LAC premium is that the pupil is in care for at least 1 day, the proxy measure will take all pupils in care on 31 March 2013 from the March 2013 SSDA903 collection. This is on the assumption that these pupils will also be in care on 1 April 2013. 
The proxy will not capture any pupils who enter care during 2013-14 or those with multiple periods of care that were not in care on 31 March 2013. Therefore, when final data is used adjustments will need to be made to the allocations. This will generally be a reduction in funding as in autumn more pupils will be identified as in care and Ever 6 so the amount of funding paid to schools will be reduced and this will be reflected in the final two payments of pupil premium grant made in December 2014 and March 2015. Analysis has shown that at a school level these adjustments in most cases will be for a small number of pupils
When the final data from the March 2014 SSDA903 collection is available, the allocations will be updated. This will result in changes to the allocations for some pupils if their looked after status is different to that on 31 March 2013.
We will be providing a second download in autumn 2014 which will form the final allocations. Payments in December 2014 and March 2015 will be adjusted to take account of the changes at school and local authority level.
Due to this process more information will be provided in downloads to schools and local authorities to help understand these changes, reconcile allocations and target funding to the correct pupils.
Pupils who cease to be in care during 2013-14
If a pupil ceases to be in care during 2013-14 and is Ever 6 they will be included in the allocations for the LAC premium and deprivation premium.
This is due to the LAC premium being designed to be spent on those pupils currently in care within the local authority i.e. in care between 1 April 2014 and 31 March 2015.
For these pupils, the school will receive the deprivation pupil premium to target towards the pupil. The local authority will receive the LAC premium to spend on the pupils in care during 2014-15.
Summary and payment arrangements for looked after children
Below is a summary describing situations where a pupil is Ever 6 and recorded as a looked after child.
	If a pupil is Ever 6 and…
	They will be included in allocations for the ….
	Payments will…

	In care on 31 March 2013
	LAC premium based on proxy data.
	Go to the local authority based on proxy data until the final data is available.

	In care on 31 March 2013 but not in care between 1 April 2013 and 31 March 2014
	LAC premium using proxy data then deprivation premium using final data.
	Go to the local authority based on proxy data. When final data is available payments will be adjusted so the full deprivation premium is paid to the school and the LAC premium is not paid to the local authority.

	In care between 1 April 2013 and 31 March 2014 and still in care on 31 March 2014
	LAC premium based on final data.
	Go to the local authority. 

	In care between 1 April 2013 and 31 March 2014 and leaves care before 31 March 2014
	LAC and deprivation premiums.
	Go to the local authority for the LAC premium and to the school for the deprivation premium.

	Not in care on 31 March 2013 and enters care between 1 April 2013 and 31 March 2014
	Deprivation premium based on proxy data and LAC premium based on final data.
	Go to the school based on proxy data. When the final data is available payments will be adjusted so the full LAC premium is paid to the local authority and the deprivation premium is not paid to the school.




Download in summer 2014
The first download will be made available in summer 2014. This will contain the final data for the service child premium and post-LAC premium. 
It will include all of the pupils eligible for the deprivation pupil premium as being Ever 6 and the pupils included from the proxy for the LAC premium who are also Ever 6. It will not identify pupils who are only eligible for the LAC premium. The purpose of providing the pupils who are both eligible as Ever 6 and eligible as looked after under the proxy is to help schools identify the pupils who will not be included in the deprivation pupil premium allocations due to also being looked after.
The download will be available as a single csv file with the filename in the format ‘pp1415_laestab_1’ where ‘laestab’ is the schools 7 digit laestab number and ‘_1’ identifies the file as being the first download.
Below are the fields that the download will include:
	Field
	Description

	UPN
	13 digit Unique Pupil Number for the pupil as recorded on the Spring census 2014.

	Surname
	Surname of the pupil as recorded on the Spring census 2014..

	Forename
	Forename of the pupil as recorded on the Spring census 2014.

	Gender
	Gender of the pupil as recorded on the Spring census 2014.

	DOB
	Date of birth of the pupil as recorded on the Spring census 2014.

	NCYear
	NC Year of the pupil as recorded on the Spring census 2014.

	Deprivation Pupil Premium
	‘1’ if the pupil has been identified as Ever 6 otherwise ‘0’.

	Service Child Premium
	‘1’ if the pupil has been identified as an Ever 4 service child and included in the service child premium allocation, otherwise ‘0’.

	Adopted from Care Premium
	‘1’ if the pupil has been identified as post-LAC from the Spring census 2014 and included in the adopted from care premium, otherwise ‘0’.

	Looked After Premium
	For the first download this field will show ‘1’ if the pupil has been identified using the proxy as LAC, otherwise ‘0’.

	PupilPremiumFTE
	Full time equivalent of the pupil as taken from the Spring census 2014. For most pupils this will be 1 but pupils with unresolved duplicate registrations when the Spring census database is closed will have funding split between the registrations.

	PupilPremiumCashAmount
	Cash amount to be paid direct to the school based on the already announced per pupil amounts. This will potentially be ‘0’ if the pupil is identified as eligible for the deprivation pupil premium and the LAC premium as the funding will go to the local authority. This will take into account the FTE of the pupil, for example, a pupil in a secondary year group included in the deprivation pupil premium with an FTE of 0.50 will have a cash amount of ‘467.50’. A pupil in a primary year group included in the deprivation pupil premium and the adopted from care premium with an FTE of 1.00 will have a cash amount of ‘1900.00’.

	PupilPremiumFYStartDate
	The financial year 2014-15 so for all pupils this will be ‘01/04/2014’.

	PupilPremiumFYEndDate
	The financial year 2014-15 so for all pupils this will be ‘31/03/2015’.


A sample of data showing how the download will look is given below:
[image: ]
Note: The example csv file shown above has been formatted in Microsoft Excel for presentational purposes. 
Download in autumn 2014
The second download will be made available in autumn 2014. This will be in the same format as the first download with the difference being that final data from the March 2014 SSDA903 collection will be used.
The population of pupils included in the download will remain the same as only pupils included as LAC and one of the other premiums will be included i.e. if a pupil is only included in the LAC premium they will not be included as the data will have been recorded by the local authority and the funding will be sent directly to the local authority.
The cash amount field may change if a change in the looked after status for the pupil has occurred between the first download using the proxy and the second download using the final data.
The download will be available as a single csv file with the filename in the format ‘pp1415_laestab_2’ where ‘_2’ identifies the file as being the second download.

Search function
As with previous downloads, a search function will be included. This will allow schools and local authorities to search by UPN for pupils entering their school or area. This will display pupils that have been included in the Pupil Premium allocations in the current financial year.
The adopted from care flag will not be included in the search results as this information is not intended to be passed between schools.
The file name of the search results will indicate if it has been taken from the first or the second download – once the second download is available on the website it will not be possible to search from the first download.
How to access the downloads
The download will be made available on the Key to Success website which is accessed through Secure Access. If you need access, use the service request form. 
If you have forgotten your username or password please use the forgotten password or username web page - you will need your school email address.
Further help and information can be found on the Secure Access help page. 
Once logged into the site schools should select the ‘Pupil Premium 2014-15’ option from the menu.

Support
If you have any queries specifically related to pupil premium allocations, data or this data download please contact us: data.PUPILPRMEMIUM@education.gsi.gov.uk












[image: Department for Education]
© Crown copyright 2014 
You may re-use this document/publication (not including logos) free of charge in any format or medium, under the terms of the Open Government Licence v2.0. To view this licence, visit www.nationalarchives.gov.uk/doc/open-government-licence/version/2 or email: psi@nationalarchives.gsi.gov.uk. 
Where we have identified any third party copyright information you will need to obtain permission from the copyright holders concerned. 


1

image2.png
A B c D E F G H 1 i) K L M N

1 UPN Surname Forename Gender DOB NCYear  Deprivation Pupil Premium Service Child Premium Adopted from Care Premium  Looked After Premium PupilPremiumFTE PupilPremiumCashAmount PupilPremiumFYStartDate PupilPremiumFYEndDate
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