ASSET MANAGEMENT AND PLANNING DIVISION
CAPITAL DEVELOPMENT GROUP

REQUEST FOR LANDLORD’S APPROVAL TO BUILDING ALTERATIONS WORKS

GUIDANCE NOTE – Summer Term 2009
Schools are reminded that they must obtain Landlords Approval from the Asset Management and Planning Division (AM & PD) or Trustees if a Voluntary Aided School, for any works which are not centrally managed and funded, that affect the structure, layout or use of the school buildings.

It is prudent for schools to obtain Landlords Approval at an early stage in project planning and before any Consultant appointments are made or Statutory Approvals applied for.

Your Development Officer (or Development Support Officer) will ensure that the work proposed meets the C & LLD corporate priorities through consultation with the School Organisation Team and the AMP team.

A pro-forma is overleaf which gives information on how to obtain Landlords Approval from the AM & PD.

Schools are reminded that where Contractors are appointed direct by them to undertake project work, the Governing Body must ensure that the appointed Contractor fully meets the requirements of the County Council.  The requirements of Schools Standing Orders and Financial Regulations must be met.  All Contractors on the County Council’s Approved list meet these requirements.

Schools are also reminded that their Child Protection Policy should take account of the following:

(i)
Appointment of Contractors

(ii)
Visits by Property Professionals

(iii)
Conduct on site of Contractors and visitors involved in property work.

(iv)
Building sites and zones

The template for Requests for Landlords Approval can be found on the Staffordshire Learning Net (SLN) within the Buildings and Land element (Login for full information)

ASSET MANAGEMENT AND PLANNING DIVISION

CAPITAL DEVELOPMENT GROUP

REQUEST FOR LANDLORD’S APPROVAL TO BUILDING ALTERATIONS WORKS

This form to be returned to your District Development Officer for consideration and approval prior to the appointment of Building Professionals or Caretakers and prior to any statutory approvals being sought.


SCHOOL:







DCSF No:

SCHOOL CONTACT/REPRESENTATIVE:

Proposal:

Please provide room reference and drawing from AMP data which is marked showing these proposals.

………………………………………………………

………………………………………………………

………………………………………………………

………………………………………………………

Where is this proposal shown in School Based Asset

Management Plan?.................................................... 
Has the proposal been discussed with your District 

Development Officer? …………………………………

If you have not yet discussed this with your DO

Please contact them before submitting this request.

Have other Children and Lifelong Learning units 

Been consulted on the proposal if appropriate?

(e.g. District Education Officer, School 

Improvement Division, School Organisation Team, 

County Catering).
……………………………………………………..

Asset Management & Planning Division, Gillette Close, Dyson Court,

Staffordshire Technology Park, Beaconside, STAFFORD, ST18 0LQ

Indicate school and contact details for personnel dealing with project





Please provide references to the areas affected relating back to the AMP CAD plans which can be accessed via the Staffordshire Learning Net.





Details of Block and Room/Elevation/Roof references should be included.





Provide details of the project scope.





Has provision been made for physically impaired users.








Please provide an extract from School Based AMP which shows this priority.  Please provide details of why the project is required and how completion would impact on delivery of education and the raising of attainment.





Indicate whether discussions have taken place with other sections of Children and Lifelong Learning Directorate, and indicate which sections of offices.









