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Data Collection Procedures 2025

Information for schools						     April 2025

Dear Colleagues,

Welcome to the 2025 assessment period. This year, the Schools Data Team will continue collaborating with the Entrust MIS Team, working in partnership with schools to ensure the efficient entry, collection, and analysis of attainment data.

Please be aware that all assessment submissions to the LA for the 2025 reporting period must be made through Perspective Lite via file request. Below, you will find a summary of the data being collected this year:


Preparation 

Phonics 

This year the Phonics Screening Check will be administered during the week commencing Monday 9th June 2025.  
Schools are also required to enter any Year 2 pupils who did not meet the expected standard, were absent or disapplied from the check, or did not take the check for any other reason in 2024.  
The Schools Data Team will be providing schools with a list of which Year 2 pupils that should take the test again according to our records. This will be available via Perspective Lite in April 2025.   
Key Stage 1

In 2025, Staffordshire County Council will not be collecting Key Stage 1 assessment results.  



Result submission 

· Early Years Foundation Stage Profile - create XML file in SIMS Assessment Manager using the EYFSP Wizard and return to the LA via Perspective Lite by Friday 20th June 2025 by 4pm.

· Phonics Screening Check (Year 1, plus Year 2 Rechecks) - create XML file in SIMS Assessment Manager using the Phonics Wizard and return to the LA via Perspective Lite by Wednesday 18th June 2025. 
The mop up testing week is w/c 16th June.  If you have any children in this cohort, you can submit once the testing is complete, however please let the Schools Data Team know so this can be recorded.  
Please note: the pass mark for Phonics will not be released until Monday 23rd June 2025. Your submissions should be received by Staffordshire County Council before this date.  

Your support in meeting the above returns dates is essential for the necessary data cleansing and checking to be undertaken before a timely submission to the DfE on your behalf. This also enables the local authority to provide a complete data set when the Statistical First Releases are produced.

Please note if you are not using SIMS, you will need to enter the relevant assessment data into your alternative Management Information System and send your submission to the Schools Data Team via Perspective Lite.  Guidance notes to help with this are available on the SLN.


IMPORTANT Permission to check forms / Head teacher declarations  

Please note that you are required to submit a Permission to Check form to the Schools Data Team for each of your assessment submissions at the time of submission. 
However, this does NOT replace and is in addition to the requirement to submit a Head teacher Declaration Form (HDF) via the Primary Assessment Gateway for your Phonics submission.  This is the school’s responsibility, failure to complete the HDF by the deadlines may result in a maladministration investigation.  The form will be available from Monday 9th June 2025 and must be completed by Monday 30th June 2025.  


Further information 

Guidance notes on how to complete and submit your data return will be available to download from the Staffordshire Learning Net week beginning 5th May 2025  Key Stage Data Collection - Staffordshire County Council   


For further statutory information and guidance for Key Stage 1 and 2, please download the relevant Assessment and Reporting Arrangements (ARA) document from the gov.uk website. 

The EYFSP Profile Handbook 2025 can be downloaded from here: Early years foundation stage profile handbook  

Key Stage 1 optional test guidance can be found here: Optional key stage 1 teacher assessment guidance 2025 - GOV.UK 

Key Stage 2 - Teacher Assessments for English, Maths and Science - enter results using KS2 Wizard in SIMS Assessment Manager.  Create CTF and upload to the Primary Assessment Gateway (PAG) website by Friday 27th June 2025.


Contact details 

Contact for pupil data issues (e.g. missing UPNs):
Schools Data Team
Tel: 01785 895600
schools.capitadatateam@staffordshire.gov.uk 

Contact for help with SIMS Assessment:
Entrust MIS Team
edtech@entrust-ed.co.uk 
Tel: 0333 300 1900

Contact for KS1 and KS2 Assessment, Monitoring & Moderation:
Phonics Screening Check and Key Stage 1 – Sara Cairns
statutoryassessment@entrust-ed.co.uk 
07581 621841

Key Stage 2 – Sarah Luty
statutoryassessment@entrust-ed.co.uk
07817 834932

Contact for Early Years Foundation Stage Assessment: 
Early Years – Jo Chan
earlyyears.eyfspassessment@staffordshire.gov.uk
07974 104671 or 01785 276225




Yours sincerely, 
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Tim Moss
Assistant Director for Education Strategy and Improvement
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