Change of Pupil Name

Request Form
For a school to change a pupil name in the school records, all persons with parental responsibility for that pupil must give written consent to the change.  If only one person has parental responsibility, then that person may change their child’s name unilaterally unless there is a Court Order in force prohibiting such action.  In all other cases, the written permission of all persons with parental responsibility will be needed. 
If you would like the school to consider your request for a change of name, please complete and return this form and provide any relevant documentation.
Current legal name of pupil: ______________________________________________

Date of birth of pupil: ____________________________________________________

Proposed name: _______________________________________________________

Date of proposed change: ________________________________________________

Please select one of the following statements by ticking the appropriate box:
(
I confirm that I have sole parental responsibility for the above named child. 

(
I have attached a letter of consent to the change of name which is signed by all other persons with parental responsibility.
Signed: _______________________________________________________

Full Name: _____________________________________________________

Relationship to child: _____________________________________________

Date: _________________________________________________________

Please note that a change of pupil name does not necessarily mean that it is a legal change to their name.  Therefore, parents are strongly advised to obtain and provide documentary evidence of their child’s change of legal name in order to enable the child to provide proof of their identity at a later stage in their lives, e.g. when sitting examinations, applying for a passport, getting married, etc.
THIS FORM SHOULD BE RETAINED BY THE SCHOOL
