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Management of information security Including: Incident response & investination, compliance audit & Information A

Authority

Data protection Act
1958

Limitation Act 1980,
Drata protection Act
19494

Capyright, Designs &
Fatents Act 1983
Reuse of Puhlic Sector
Infarmatian
Regulations 2004,
Frotection of Freedoms
Data protection Act
1998, Data Sharing
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Business Classification:
Describes the business
functions, activities and
processes that records
support

Scope Notes: Further
define the business

function, activity or process

that records support

Retention Trigger /
Closure Procedure:
Defines the event that
triggers the start of the
retention period and/or
closure procedure

Retention Period:
Specifies the length of
time records must be
kept following the
retention trigger event

Disposal Action:
Specifies disposal
action following end
of retention period

Authority: Identifies
the legal, regulatory or
business reasons that
records need to be
created, received and
kept (even if
requirements are not
explicitly stated)




