
   PLEASE READ THIS FORM CAREFULLY. COMPLETE AND SIGN THE 
COPYRIGHT DECLARATION AND COMPLETE THE ORDER FORM OVERLEAF  

IN BLOCK CAPITALS 
 

Name 
Address 

 
 

 Post Code 

Daytime telephone number (in 
case of queries) 

 

Fax number  

Email address  

 
CHARGES 

Art paper Basic paper CD Email 

A3: £12.00 A3: £6.00 One image: 
£10.00 

 One image: £10.00 

A4: £6.00 A4: £4.00 Subsequent 
images: £5.00 

Subsequent images: £5.00 

  

Postage and packing is charged as extra on all 
orders unless it is stated that copies are to be 
collected 

Copies are to be collected/posted 
1

st
 class/2

nd
 class/airmail/surface mail. 

 

 

COPYRIGHT DECLARATION: PLEASE READ CAREFULLY BEFORE SIGNING 

 
1. The Staffordshire Views Collection is protected by copyright, trademark or other 

proprietary rights of the William Salt Library, Stafford.  
2. These prints may only be used for educational, or personal, non-commercial 

use.  
3. You may not modify, publish, transmit, transfer or sell, reproduce, create 

derivative works from, distribute, perform, display, or in any way exploit any of 
the content, in whole or in part, except as expressly permitted in this 
Agreement. 

4. The purchase of prints does not include rights of reproduction.  The Library 
deals with requests for rights on a regular basis and will welcome your 
application in writing for permission to reproduce prints for publications. 

5. The reproduction of any of these views without permission is expressly 
forbidden. 

 
I confirm that the print(s) is for personal and/or private use only, and that no further 
reproduction of the work is permitted unless authorised in writing by the Trustees of 
the William Salt Library.  I understand that if this declaration is false in any material 
particular, the print supplied to me by you will be an infringing copy and that I shall 
be liable for infringement of copyright as if I had made the copy myself. 
 
Please note that this must be the personal signature of the person making the 
request.  A stamped, typewritten or electronically transmitted signature or the 
signature of an agent is not acceptable. 
 

SIGNED: DATE: 

 
       

  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
William Salt Library 
Eastgate Street 
Stafford  
ST16 2LZ 
 
Tel:  01785 278372 
Fax:  01785 278414 

 
Website: 
www.staffordshire.gov. 
uk/salt 

 
Email: 
william.salt.library 
@staffordshire.gov.uk 

 
 



ORDER NO:  SV / 

DETAILS  OF PRINTS. PLEASE WRITE CLEARLY. 

REFERENCE 
NUMBER OF 
PRINT 

TITLE AND DESCRIPTION ARTISTS NAME PAPER 
SIZE 
(A4 or A3) 

PAPER TYPE 
(Art Paper or Basic 
Paper) 

ELECTRONIC 
(CD or Email) 

      

      

      

      

      

      

                                          
                                 

                                                                                                                                                                                                        

FOR STAFF USE ONLY 

Date received 
 

 Cheque pending £          : 

Acknowledged 
 

wks 

Number of Prints/Images 
 

 Notification sent  

Cost of Prints/Images 
 

£          : Performance Ind’ days 

Postage & Packing £          : Payment received  

Reproduction Fee £          : Receipt Number  

Total 
 

£          : Prints Despatched  

 

PLEASE REMEMBER TO ENTER YOUR NAME AND ADDRESS AND 

SIGN THE COPYRIGHT DECLARATION OVERLEAF. 

Orders are processed strictly in order of receipt and we cannot supply 
copies immediately. 
Staff may give an estimate of the delay in processing your order but 
please note that this is not a commitment to a specific production date. 
All orders for photocopies are accepted at the discretion of the William 
Salt Library staff. 
We aim to provide as a high a quality image of the original document as 
possible. However a colour print may not reproduce exactly as the 
shade of the original document.  
Digital images will be retained for one month only for the purposes of 
correcting errors. It is the responsibility of the customer to ensure that 
images received electronically will be compatible with their hardware 
and software. 
Publication or further reproduction is not permitted without the written 
consent of the Library and, where appropriate, the depositor or 

copyright owner. 


