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Informing Local Authority a pupil has been removed from roll

	Reason for removal from admissions register ?

	Please tick only ONE of the below boxes.

	Moving school 
	□
	
	

	Custody
	□
	
	

	Authorised by School Medical Officer
	□
	
	

	
If none of the above apply, please refer to ‘deregistration guidance’ document.


	
	
	
	

	School Name
	
	
	

	
	
	
	

	Student Name
	
	DOB
	

	
	
	
	

	UPN
	
	
	

	
	
	
	

	Address whilst at 
	
	

	above school
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Date taken of off roll
	
	
	

	
	
	
	

	Destination 

	
	

	New school name 
	
	
	

	
	
	
	

	DfE number (if known)
	
	
	

	
	
	
	

	School address 
(if DfE no. not known)
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Expected start date
	
	
	

	
	
	
	

	Name of parent(s)/carer(s)
	
	
	

	
New home address
	
	
	

	(if different from above)
	
	
	

	
	
	
	

	
	
	
	

	Phone number(s)
	
	
	

	
	
	
	

	Has the Common Transfer File been transferred to new school?
	Yes   □     No   □



When form is complete please email to schools.capitadatateam@staffordshire.gov.uk
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