
 

 

 

Local Authority Report 

to 

The Schools Adjudicator 

from 

 

Staffordshire Local Authority 

to be provided by 

30 June 2019 

 

Report Cleared by: Andrew Marsden 

Title:  County Commissioner for Access to Learning 

Telephone number: 01785 278787 

Email:  andrew.marsden@staffordshire.gov.uk 

 

Date submitted:  25 June 2019 

 

By:    Samantha Nicol 

Title:   Principal School Admissions Officer 

Telephone number:01785 278676 

Email:   samantha.nicol@staffordshire.gov.uk 

 
 
www.gov.uk/government/organisations/office-of-the-schools-adjudicator 
 
 
Please email your completed report to: osa.team@schoolsadjudicator.gov.uk 
by 30 June 2019 and earlier if possible 
 

http://www.gov.uk/government/organisations/office-of-the-schools-adjudicator
mailto:osa.team@schoolsadjudicator.gov.uk


 

 

Contents 

 
Section 1 – The normal admissions round 
 

A. Determined arrangements. 
B. Co-ordination. 
C. Looked after and previously looked after children. 
D. Special educational needs and disabilities. 

 

Section 2 – In year admissions 
 

A. Number of in year admissions. 
B. Co-ordination of in year admissions. 
C. Looked after and previously looked after children. 
D. Special educational needs and disabilities. 
E. Other children. 
F. Fair access protocol 

 

Section 3 – Directions 
 

A. Directions made by the local authority to voluntary aided and foundation 
schools. 

B. Directions made by the local authority to maintained schools in other local 
authorities’ areas. 

C. Requests to the Education and Skills Funding Agency (ESFA) to direct an 
academy to admit a child. 
 

Section 4 – Pupil, service and early years premiums 
 
Section 5 – Electively home educated children 
 
Section 6 – Other matters 
 
Section 7 - Feedback 

 



 

 

Section 1 - Normal point of admission 
 

A. Determined arrangements 
 

i. Please give the date your local authority 

determined arrangements for admission in 2020 

to its voluntary controlled and community 

schools.  
 

ii. Please specify the date the determined 

arrangements for voluntary controlled and 

community schools were published on the local 

authority’s website.  

 

 

iii. What proportion of arrangements for schools for which the local authority is 

not the admission authority was provided to the local authority by 15 March 

2019? 

☐None          ☐Minority          ☒Majority          ☐All 

 Primary  Secondary  

v. How many sets of admission 
arrangements of schools for 
which the local authority is not 
the admission authority were 
queried directly by your local 
authority because they were 
considered not to comply with 
the Code? 
 

15 x not consulted after 
the required 7 year 
period despite SCC 
issuing a reminder 

 
1 x new academy trust 

attempted to add 
school nurseries as 
feeder schools in 

contravention of the 
code 

 
1 x new convertor 

joined an established 
trust and were just 
added to the MAT 

arrangements despite 
prior to conversion 
arrangements being 

different and therefore 
subject to consultation. 

 
A number of schools 

attempted to add 
priority to LAC outside 

England and Wales 
without consultation. 

 

5 x not consulted after 
the required 7 year 
period despite SCC 
issuing a reminder 

 
 

1 x academy were 
advised that their late 

application process and 
waiting list policy was 
in breach of the Code 
(they were adding late 

applications to the 
bottom of the waiting 

list) 
 

20/02/2019 

 

26/02/2019 

 



 

 

vi. Please provide any comments on the determination of admission 
arrangements not covered above. 

  

SCC works well with schools who are their own admitting authority and does all that it can in 
support of the “consultation determination process” which includes sending reminders and 
detailed guidance notes on an individual basis. We have found that this can be at the bottom of a 
long list of exercises that schools are not familiar with (particularly when newly converted) and 
perhaps a simple guide to consulting / determining admission arrangements from the ESFA / DfE 
would benefit schools who operate as their own admissions authority. 

 
 

 
 

B. Co-ordination 

 
i. Provision of rankings:  

 
a. What proportion of schools for which the local authority is not the admission 

authority provided their rankings correctly undertaken by the agreed date? 
 

☐None           ☐Minority           ☒Majority           ☐All 

 
b. For what proportion of schools with other admission authorities in the local 

authority’s area did the local authority rank preferences expressed for those 
schools in 2019? 

 

☐None           ☐Minority           ☒Majority           ☐All 

 

ii. Please provide any comments you wish to make in respect of provision of 
rankings:  
 
We have a well established process in Staffordshire whereby schools are given good 
notice and clear information regarding the need to return ranked lists. Providing a 
traded services to those schools whose admission arrangements mirror the County 
Council’s assists in this process. 
 

 
 
 

 

iii. Does the local authority charge schools for providing rank preferences? 
 

 ☒Yes        ☐No 

   
iv. Does the local authority rank preferences for 

other admission authorities in OTHER local 
authority areas and, if so, for how many 
schools?  

 

No 
 



 

 

 

 

C. Looked after and previously looked after children 
 

i. How well does the admissions system in your local authority area serve the 
interests of looked after children at normal points of admission? 

 

☐Not at all  ☐Not well  ☐Well  ☒Very well  ☐Not applicable1   

 

ii. How well do the admissions systems in other local authority areas serve the 
interests of children looked after by your local authority at normal points of 
admission?  
 

☐Not at all  ☐Not well  ☐Well  ☒Very well  ☐Not applicable1   

 
iii. How well does your admissions system serve the interests of children who are 

looked after by other local authorities but educated in your area at normal 
points of admission? 
 

☐Not at all  ☐Not well  ☐Well  ☒Very well  ☐Not applicable1   

 
iv. How well does the admissions system in your local authority area serve the 

interests of previously looked after children at normal points of admission? 
 

                                                           
1 ‘Not applicable’ will only be appropriate if there are no children falling within this definition.  

v. How well did co-
ordination of the 
main admissions 
round work? 

Not 
well 

A large number of 
small problems or a 

major problem 

Well with few 
small problems 

Very 
well 

Reception 
 

  X  

Year 7 
 

  X  

Other relevant 
years of entry  

  n/a  

vi. Please give examples to illustrate your answer:  
 
We were very disappointed by the failure of some of our neighbouring LAs to meet 
pre-agreed timescales and also by the lack of communication regarding this failure. 
Whilst it is possible for there to be a nationally agreed closing and offer date it would 
also be helpful for perhaps some prescribed date by which data between LAs could 
be exchanged or perhaps prescribed exchange periods to allow for local nuances. 

 
 
 
 



 

 

☐Not at all  ☐Not well  ☐Well  ☒Very well  ☐Not applicable1   

 
v. Priority in admission arrangements for 2020 for adopted children previously in 

care abroad. 

 
a. Do the arrangements for any community or voluntary controlled 

primary schools include this priority for 2020?  ☒Yes       ☐No 

 
If yes please provide the number of 
community or voluntary controlled primary 
schools that include this priority.  
 

b. Do the arrangements for any community or voluntary controlled 

secondary schools include this priority for 2020? ☒Yes        ☐No 

 
If yes please provide the number of 
community or voluntary controlled 
secondary schools that include this priority.  
 

c. Do the arrangements for any primary schools for which the local 

authority is not the admission authority include this priority for 2020? 

☒Yes        ☐No 

If yes please provide the number of primary 
schools for which the local authority is not 
the admission authority that include this 
priority.  
 

d. Do the arrangements for any secondary schools for which the local 

authority is not the admission authority include this priority for 2020? 

☒Yes        ☐No 

If yes please provide the number of 
secondary schools for which the local 
authority is not the admission authority 
that include this priority.  
 

 

 

 

 

 

 
 

 

 

 

e. Please comment on the use of a priority in admission arrangements 

for a child adopted who was previously in care abroad if you wish. 

Whilst SCC issued guidance regarding the requirement to consult if “own 

admission authority school” wished to include this criteria, many attempted to 

include without doing so. 

 

 
All 

 
9 

 
All 

2 
 



 

 

 

 

D. Special educational needs and disabilities 

 
Section 2 - In year admissions2 
 

A. The number of in year admissions 
 

i. Do you know the number of in year admissions to primary schools in your 

local authority area?    ☒Yes  ☐No 

 

ii.  If ‘no’ is this for one or more of the following reasons (tick boxes as 
appropriate) because: 

 

☐ schools with other admission authorities are not complying with the 

requirement in paragraph 2.22 of the Code to notify the local authority 

of applications for places and the outcome; 

                                                           
2 By in year we mean admission at the start of any school year which is not a normal point of entry for the 
school concerned (for example at the beginning of Year 2 for a five to eleven primary school) and admission 
during the course of any school year after the end of the statutory waiting list period in normal years of 
admission. 

i. Please provide any comments you wish to make on the admission of children 
with special educational needs and/or disabilities at the normal points of 
admission: 

 
All maintained schools in Staffordshire are fully inclusive and there have been no issues 

experienced in relation to schools refusing to admit children with disabilities either at the 

normal age of entry or in-year. 

Information regarding pre-school children's disabilities and/or special educational needs 

(where a child does not have an EHCP) is shared with the receiving primary school early 

enough in the process in order than appropriate support / plans may be put in place in time 

for admission to school. 

The Local Authority's admission arrangements (and the majority of other admitting 

authorities operating within Staffordshire) do include a "medical criterion" whereby those 

children requiring placement at specific schools relevant to their individual medical needs 

are prioritised for admission. 

This criterion is very specific however and does not include prioritising children with needs 

that are not school specific since all schools are fully inclusive and are able to support 

children with a wide variety of special educational needs. 



 

 

☐ the local authority does not use the information provided by schools 

with other admission authorities to collect the numbers of in year 

admissions; and/or 

☐     other?  

 

 

iii. Do you know the number of in year admissions to secondary schools in your 

area?    ☒Yes  ☐No 

 

iv. If ‘no’ is this for one or more of the following reasons (tick boxes as 
appropriate) because: 

 

☐ schools with other admission authorities are not complying with 

paragraph 2.22 of the Code; 

 

☐ the local authority does not use the information provided by schools 

with other admission authorities to collate the numbers of in year 

admissions; and/or 

 ☐     other? 

 

 

v. If the local authority does know the number of in year admissions to state 

funded schools in its area, please complete the following table. 

 Primary aged children Secondary aged children 

Number of in year 
admissions between 
1/9/17 and 31/8/18 

2754 1226 

Number of in year 
admissions between 
1/9/18 and 31/3/19 

1204 *figures available to 30 
Jan 2019 only 

582 *figures available to 30 
Jan 2019 only 

 

 

B  Co-ordination of in year admissions 
 

i. To what proportion of community and voluntary controlled schools did the local 

authority delegate responsibility for in year admissions in the academic year 

2018/19? 

 

a) Primary:      ☐Not applicable3 ☐None ☐Minority    ☐Majority ☒ All 

b) Secondary: ☐Not applicable3 ☐None ☐Minority    ☐Majority ☒ All 

                                                           
3 ‘Not applicable’ will only be appropriate if the local authority has no community or voluntary controlled 
primary/secondary schools. 

(please specify) 

 

 

(please specify) 

 

 

 



 

 

 

ii. For what proportion of schools for which the local authority is not the admission 

authority does the local authority co-ordinate in year admissions? 

 

a) Primary:  ☐None   ☐Minority    ☐Majority  ☒ All 

b) Secondary:  ☐None    ☐Minority    ☐Majority  ☒ All 

 

 

C Looked after children and previously looked after children 
 

i. How well does the in year admissions system serve children who are looked 
after by your local authority and who are being educated in your area? 

 

☐Not at all  ☒Not well  ☐Well  ☐Very well  ☐Not applicable4   

 

ii. How well do the in year admission systems in other local authority areas 
serve the interests of your looked after children? 
 

☐Not at all  ☒Not well  ☐Well  ☐Very well  ☐Not applicable4  

 

                                                           
4 ‘Not applicable’ will only be appropriate if there are no children falling within this definition. 

iii. Please provide any comments on the co-ordination of in year admissions if 
you wish. 

 
The advantages of not coordinating the in-year process are that the majority of 

children are admitted to schools without delay and with minimal bureaucracy. 

Schools are able to respond swiftly to individual enquiries signposting where 

necessary to the School Admissions Service where children are not offered places 

to ensure that these cases are followed up swiftly to reduce time out of education. 

Of approximately 4000 in year admissions made to Staffordshire schools each year 

the vast majority of children are admitted without issue and without delay. The 

problems arise where the child is considered “hard to place” and despite there 

being a requirement for establishments to act without delay there can be a period 

of protracted negotiation between the LA and schools until the issue is resolved. 

There is an expectation that LA will only revert to “requests for formal direction” as 

a last resort and again the process leading up to this formal approach can mean 

significant time out of school for the most vulnerable of children. 

It is very much felt that a fully coordinated in-year admissions process would not 

help speed up the process of admitting these vulnerable children without 

accompanying legislation around individual school responsibilities in relation to in-

year school admissions and the most vulnerable.  



 

 

iii. How well does your admissions system serve the interests of children who are 
looked after by other local authorities but educated in your area? 

 

☐Not at all  ☒Not well  ☐Well  ☐Very well  ☐Not applicable4   

iv. How well does your in year admissions system serve the interests of 
previously looked after children? 

 

☐Not at all  ☒Not well  ☐Well  ☐Very well  ☐Not applicable4   

 

v. Please give examples of any good or poor practice or difficulties which 
support or exemplify your answers about looked after and previously looked 
after children: 

 
Whilst our Virtual Headteacher acknowledges that improved information sharing between 
social care, schools and Virtual School has led to more informed decision making in relation this 
most vulnerable group, there are still schools within the authority that continue to delay in-year 
admissions for children in care.  
 
Variation between local authority systems can be a challenge for social workers to navigate 
when they do not know the area and there can be particular difficulty in securing provision in 
good and outstanding schools. 
 
Whilst we can successfully challenge most schools this delays admission and increases time out 
of education for children that can have already had significant gaps in education 
 
The National Association of Virtual Head Teachers are continuing to advocate for strengthening 
of admission arrangements in relation to looked after children. 

 

 

 

 

D Children with special educational needs and/or disabilities 
 

i. How well served are children with special educational needs and/or 
disabilities who have an education health and care plan that names a school 
when they need to be admitted in year? 
 

☐Not at all ☐Not well  ☒Well    ☐Very well   ☐ Not applicable5  

 

ii. How well served are children with special educational needs and/or 
disabilities who do not have an education health and care plan when they 
need to be admitted in year? 
 

☐Not at all  ☐Not well  ☒Well  ☐Very well  ☐Don’t know 

                                                           
5 ‘Not applicable’ will only be appropriate if there are no children falling within this definition. 



 

 

 

iii. Please give examples of good or poor practice or difficulties which support 
or exemplify your answers: 

 
             There have been no reported problems by the SEN Team in this regard. 
 

 

E Other children6 
 

i. How well served are other children when they need a new school place in 

year? 
 

☐Not at all  ☐Not well  ☒Well  ☐Very well  ☐Don’t know 

 

ii. Please provide any comments you wish to make in respect of other children: 
 

Because we do not coordinate the in-year process, children are admitted to schools 
without delay and with minimal bureaucracy. Schools are able to respond swiftly to 
individual enquiries signposting where necessary to the School Admissions Service 
where children are not offered places to ensure that these cases are followed up 
swiftly to reduce time out of education. 
 
Of approximately 4000 in year admissions made to Staffordshire schools each year 
the vast majority of children are admitted without issue and without delay. The 
problems arise where the child is considered “hard to place” and despite there being 
a requirement for establishments to act without delay there can be a period of 
protracted negotiation between the LA and schools until the issue is resolved. There 
is an expectation that LA will only revert to “requests for formal direction” as a last 
resort and again the process leading up to this formal approach can mean significant 
time out of school for the most vulnerable of children. 
It is very much felt that a fully coordinated in-year admissions process would not 
help speed up the process of admitting these vulnerable children without 
accompanying legislation around individual school responsibilities in relation to in-
year school admissions and the most vulnerable.  

 

 
 

F       Fair access protocol 
 

i. Has your fair access protocol been agreed7 with the majority of state-funded 
mainstream schools in your area? 

 
☒Yes for primary 

☒Yes for secondary 

                                                           
6 Other children are those not looked after, previously looked after or with special educational needs and/or 
disabilities. 
7 An existing protocol remains binding on all schools up until the point at which a new one is adopted. 



 

 

 

 

ii. How many children were admitted to schools in your area under the fair 

access protocol between 1 April 2018 and 31 March 2019?   

Type of school 

Number of children admitted 

Primary aged children Secondary aged children 

Community and 
voluntary controlled  

2 6 

Foundation, 
voluntary aided and 
academies 

1 3 

Total 
 

3 9 

 
iii. How well do you consider hard to place children are served by the fair 

access protocol in your area? 

 
☐Not at all ☐Not well ☒Well  ☐Very well    ☐Not applicable8 

 

Please make any relevant comment on the protocol not covered above. 
 
In the main children are admitted to schools through the general admissions process 
without reference to the Fair Access Protocol. 
 

Section 3 - Directions 
 

A. How many directions did the local authority make between 1 April 2018 and 31 
March 2019 for children in the local authority area?   

 Primary 
aged 

children (not 
looked after) 

Primary 
aged looked 

after 
children 

Secondary 
aged children 
(not looked 

after) 

Secondary 
aged looked 
after children 

Voluntary aided or 
foundation 

0 0 0 0 

 

B. How many directions did the local authority make between 1 April 2018 and 31 
March 2019 for a maintained school in another local authority area to admit a 
looked after child? 
   

                                                           
8 ‘Not applicable’ would mean that there were no hard to place children for which the protocol was required. 



 

 

For primary aged children For secondary aged children 

0 

 

0 

 

C. Primary 
aged 

children (not 
looked after) 

Primary 
aged looked 

after 
children 

Secondary 
aged children 
(not looked 

after) 

Secondary 
aged looked 
after children 

How many 
requests to the 
ESFA to direct an 
academy to admit a 
child did the local 
authority make 
between 1 April 
2018 and 31 March 
2019?   

0 0 0 0 

 

Section 4 - Pupil, service and early years pupil premiums 

(the premiums)9 
 

A. How many community or 
voluntary controlled 
schools in the local authority 
area will use each premium 
as an oversubscription 
criterion (including the 
tiebreaker) for admissions in 
2020? 

Primary  Secondary10 
excluding 
grammar  

Grammar10  

Early years pupil premium 
 

0 N/A N/A 

                                                           
9 Please include in these figures all schools whose arrangements give priority on the basis of eligibility for one 
or more of the premiums or part thereof except where the only sub-group is looked after and previously 
looked after children as all schools must give first priority to these children.  
Admission authorities can limit priority to specific sub-groups of those who attract a premium. Examples are: 

• children of parents who are currently serving in the UK regular armed forces (rather than all children 
who attract the service premium); or 

• children who are eligible for free school meals at the time of application (rather than all children who 
attract the pupil premium).  

If such sub-groups have priority at any point within the oversubscription criteria, they should be included in 
the totals for this table even if there is no specific use of the terms, ‘pupil premium,’ ‘early years premium’ or 
‘service premium’ in the arrangements. Paragraphs 1.39A and 1.39B of the Code provide the relevant 
exceptions to paragraph 1.9f (which prohibits giving a priority to a child according to the occupational or 
financial status of parents applying).  
10 Do not include use in post 16 arrangements 



 

 

Pupil premium 
 

0 0 N/A 

Service premium 
 

0 0 N/A 

Total number of schools 
using at least one premium in 
their oversubscription criteria 

0 0 N/A 

 

B. How many schools for 
which the local authority is 
NOT the admission 
authority in your area will 
use each premium as an 
oversubscription criterion 
(including the tiebreaker) for 
2020? 

Primary  Secondary10  

excluding 
grammar  

Grammar10  

Early years pupil premium 
 

2 N/A N/A 

Pupil premium 
 

0 0 N/A 

Service premium 
 

0 0 N/A 

Total number of schools 
using at least one premium in 
their oversubscription criteria 

2 0 N/A 

Section 5 - Electively home educated children 
 

A. How many children were recorded as 
being electively home educated in the 
local authority area on 29 March 2019? 

 
 

B. Any comments to make relating to admissions and children electively home 
educated that you have not previously raised? 
 
As reported last year there are some cases where it is reported by parents that 
they have been “coerced” to become EHE.  
 
Once these parents realise the implications and requirement to home educate they 
can they find difficulty in securing a school place as depending on the reasons for 
EHE their children are then classed as “hard to place” and fall under the remit of 
the Fair Access Protocol.  

 
 
 
 

958 



 

 

 

Section 6 - Other matters 
 

Are there any other matters that the local authority would like to raise that have not 

been covered by the questions above?   

 

 
 
 
 

Section 7 - Feedback 
 
We would be grateful if you could provide any feedback on completing this report to 
inform our practice for 2020. 
 

 
 
 
 

 
 
 
 

Thank you for completing this template.   
 

Please return to Lisa Short at OSA.Team@schoolsadjudicator.gov.uk by 30 June 

2019 

mailto:OSA.Team@schoolsadjudicator.gov.uk

