
EARLY YEARS PUPIL PREMIUM (EYPP) – UPDATE SEPTEMBER 2022 

Early Years Pupil Premium (EYPP) is additional funding for early years pre-school settings 

to improve the education they provide for disadvantaged 3- and 4-year-olds.  

It is paid as an uplift to the Universal Hours claimed at a Provider and is currently 60p 

per hour. 

Full details can be found on the County Council’s website: 

Overview - Staffordshire County Council 

The Local Authority is looking to introduce some extra processes to ensure that as many 

pupils as possible are qualifying for this additional supplement. 

The supplement could be worth up to £342 per annum per eligible child. 

 

The purpose of this note is to outline the current process and give details of the 

new process that is going to be introduced.  

 

CURRENT PROCESS 

Parents need to give their permission on the Parental Declaration for the Carer’s Details 

to be input into the Ealy Years Portal and the Early Years Funding Team will run a check 

periodically to check for Eligibility against the DWP database. 

(NOTE: Putting “Decline to provide” as below will mean that no check for EYPP is 

performed) 

 

 

 

In addition, there is a manual process for children that are or have been in care or 

subject to a child arrangement order (see details on the weblink). 

The check returns a result which determines if the additional funding can be paid or if 

there is no eligibility at this time.  

 

We are now adding in an extra step to see if further action needs to be taken to 

ascertain if child is eligible. 

https://www.staffordshire.gov.uk/Children-and-early-years/Childcare-providers-and-professionals/Early-Years-Pupil-Premium/Overview.aspx


WHAT IS GOING TO BE NEW 

A monthly report will be issued to Providers, via the Early Years Portal, to identify the 

status of the children at your setting on whom checks have been performed. 

If the child does not appear on the report and is registered as attending at your setting, 

then the child is either not eligible at this time or the carer’s details and permission has 

not been entered on the Early Years Portal.  

If you have permission and Carer’s Details should have been provided on the Early Years 

Portal, you will be able to do this when the next task is available. 

The results of the check carried out by the Local Authority can be summarised as 

follows: 

RESULT NARRATIVE ACTION  

Eligible  System will be updated, 

and the uplift applied to all 

Universal Hours claimed in 

the term that eligibility 

ascertained. 

 

Not Eligible  No eligibility at this time – 

but will be checked again 

at the next time a check is 

performed (roughly every 

2 weeks). 

 

Not Eligible Pending - Keep checking A check is done against the 

data held at the 

Department for Work and 

Pensions (DWP). It can 

take up to 6 weeks for 

records to be updated, so if 

claim is new, or some 

details have changed in the 

last few weeks, it may 

return a negative result.  

 

Eligibility will be checked 

again at the next time a 

check is performed until a 

different result is obtained. 

 

Not Eligible No Trace - Check data ACTION REQUIRED 

Details input onto Portal do 

not match those that are 

held on DWP database. 

The DWP database 

matches the following key 

details: 

• Carer’s National 

Insurance Number 

• Carer’s Date of Birth 

• First 3 letters of 

Carer’s Surname 

 



Please ensure that the 

details you have entered 

are correct and accurate 

and match the details used 

when the claim was initially 

made for benefits with the 

DWP. 

 

If they need changing you 

can do this the next time a 

task is open. 

 

Not Eligible Manual process ACTION REQUIRED 

Eligibility cannot be 

ascertained at this date, 

but it is possible to provide 

evidence to manually check 

eligibility. 

 

Please see details below as 

to evidence required and 

how to submit it. 

 

Action Required by Provider: 

The new process relates to Not Eligible – No Trace Check Data and Not Eligible – 

Manual Process: 

• Where the child is identified as No Trace - Check data please check the data 

that has been input into the Portal with the parent and if incorrect please change 

on the next available task and the check will be run against the revised details. 

(Note: It could be that the parent is not known to the DWP and therefore would 

come back as No Trace) 

 

• Where the child is identified as Manual Process on the report, we would ask 

you to provide some additional information from the Parent/Carer(s), bearing in 

mind the Economic eligibility criteria for EYPP as detailed in the weblink: 

 

Overview - Staffordshire County Council 

 

NOTE: If the child is listed under eligible part of the report please ignore the request for 

additional information as eligibility has already been ascertained using details of the other 

Parent/Carer. 

 

• If it is felt that the Parent/Carer meets the Economic criteria, we will be able to 

review the application manually on receipt of some evidence as detailed below: 

 

o If in receipt of UNIVERSAL CREDIT, please ask the Parent/Carer to provide 

the following evidence: -  

 

Go onto their UC Gateway account and click on the most recent statement 

and screenshot the page which shows the payment and the date of 

payment, and - still in the most recent statement scroll down to find the 

section ‘Other support you may be able to get’ and click on the ‘+’ symbol; 

https://www.staffordshire.gov.uk/Children-and-early-years/Childcare-providers-and-professionals/Early-Years-Pupil-Premium/Overview.aspx


this will open a new section. Screenshot the section which displays ‘Take 

Home Pay’ or 'Earnings from employment'. 

 

          Both pages as detailed above will need to be supplied. 

 

o If they are in receipt of CTC/WTC or any other benefit listed on the 

criteria: - supply a copy of the most recent award letter in full. 

 

o If they are in receipt of one of the other benefits listed on the criteria, 

please Supply a copy of the most recent award letter. 

On receipt of the relevant supporting documentation the Early Education Funding 

Team will then perform a manual check and if found eligible reflect this in Capita 

so that it will show up at the next check and will reflect on your next report and 

statement. The payment will then be generated for that term (backdated to the 

beginning of the term). 

Please see Crib Sheet for Parent/Carer to assist with the collection of this 

information. 

 

There are a few general points to remember: 

• Only children who are claiming 3- and 4-year-old funding can be considered for 

EYPP – it is not paid on Think 2 funded children. 

• EYPP is not paid on the Extended Hours (30 Hours) part of a claim 

• It is paid on top of any disadvantage uplift funding. 

• Having Think 2 funding does not automatically qualify the child for EYPP (the 

criteria has a higher threshold and Parents/Carer’s circumstances could have 

changed). 

• Once EYPP eligibility is confirmed it will continue until the child no longer claims 

Early Education Funding, even if the Parent/Carer’s circumstances change. 

• Once the child enters Reception, they will no longer be eligible for the EYPP, but 

may become eligible for the Pupil Premium. Eligibility for EYPP does not lead 

automatically to eligibility for Pupil Premium when the child starts school. 

• As eligibility is ascertained on the circumstances of the Parent/Carer at the time 

of the check, it can be that siblings have been eligible, but the current isn’t and 

visa versa. 

 

https://www.gov.uk/guidance/pupil-premium-effective-use-and-accountability

