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Guide to Provision of Temporary Vacant Seat Passes

Where the County Council hire vehicles to convey children who are entitled to free transport, spare seats may be made available to pupils not entitled to free transport on a concessionary basis known as the Temporary Vacant Seat Scheme.

Issue of Temporary Vacant Seat Passes

· Pupils purchasing temporary vacant seats will be issued with appropriate passes and pupils must carry the pass every day that the seat is required.

· All passes issued under this scheme remain the property of the County Council and a charge of £5.00 will be made to replace any passes that are lost or defaced.

· Should the seat be required at a later date for a pupil entitled to receive free transport or should the service be discontinued or the route altered, the temporary vacant seat will be withdrawn and the pass must be returned to the Authority. Please note that the pass may have to be withdrawn at short notice. Provision of a temporary vacant seat does not imply that the Authority will assume responsibility for transporting the pupil to school in future years. Your child may become settled in a school to which transport later becomes a difficulty for you. If you are able to find a solution it may be expensive. It is important to have considered alternative arrangements should a vacant seat not be available.
· Where transport is shared by two or more schools, inset days may vary, and transport will not operate solely for temporary vacant seat pass holders.

· Where a temporary vacant seat is withdrawn after payment has been made, a refund will be made based on unused months remaining on the pass. Where a pupil does not use a vehicle for part of a term (illness, holiday etc.), or the vehicle does not operate (e.g. inclement weather), refunds cannot be made.  
· Please note that if the number of applications received is greater than the seating capacity available, then applications will be dealt with on a first-come first-served basis. It is, therefore, important that you return the Initial Application Form as soon as possible after your child has been offered a place at the school.
· A bus/taxi route will not be amended/diverted for vacant seat pass holders. Children will have to board the vehicle at an existing pick up point. Due to the nature of taxi and bus routes, the nearest pick-up point to your home address may vary during the course of the contract
Charges

Annual payment: £430 Or
Autumn term: £155 Spring and Summer term: £275
Or 
Annual pass paid by 8 monthly instalments

The County Council will endeavour to inform applicants of the outcome of the process, from the beginning of May 2011.
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Initial Application for Temporary Vacant Seat Scheme

Academic Year 2011/12
NB: PLEASE DO NOT SEND ANY PAYMENT WITH THIS FORM
Personal Details

	Name of Pupil:
	Sex:
	Date of Birth:
	School:
	For Office Use Only



	
	
	
	
	Stud.ID:
DfE:



	
	
	
	
	Stud.ID:

DfE:



	
	
	
	
	Stud.ID:

DfE:



	Full Address & Postcode:


	Daytime Tel. No.



	
	Mobile:



	Name of Bus Company (if known):


	Route:



	Pick-up Point:


	P-U-P:




Please forward to:

Integrated Transport & Planning Unit

Staffordshire County Council

Riverway

Stafford

ST16 3TJ
Or e-mail to: student.transport@staffordshire.gov.uk 
