Staffordshire County Council
Procedure Relating to Emergency District Supply Of Personal Protective Equipment (PPE) (Surgical Masks & FFP3 Respirators)

_______________________________________________________

1. Purpose
This document outlines the procedures to be followed to manage the emergency supply of surgical masks and FFP3 respirators.
This supply has been placed in 9  key locations across the county to be accessed out of normal working office hours ( e.g. evenings and weekends) when county council fieldwork staff ( Social Workers, OT’s, Homecare/Community Living etc)  and external providers ( e.g. domiciliary care, residential care, nursing care,  and children’s services) can not access their own normal supplies.

These supplies are for use by such staff when they identify a need to provide care to an individual with swine flu (whilst they are symptomatic).  They are not for general use.
During normal working hours alternative arrangements for access to surgical masks and FFP3 respirators has been implemented and communicated.  Where a need for the use of such PPE is identified during normal working hours and care is required out of hours the relevant staff should be provided with suitable stocks to cover these tasks without the need to access the emergency supply.

2. Location of Emergency Supplies and Contact Details

(Please ask for the officer in charge)

	District
	Location
	Contact Details

	Cannock
	Brunswick House,

Grainger Court off Pye Green rd.
Cannock, WS11 2RZ
	01543 578018



	East Staffs
	Hunters Bungalows

Horninglow Road

Burton on Trent

DE14 2 PY
	01283 563509

	Lichfield
	Hawthorne House

Burton Old Road

Lichfield

WS13 6EN
	01543 252211

	Newcastle
	Douglas Road

114 Douglas Road

Newcastle

ST5 3DA

And 

140 Gloucester Road

Kidsgrove

ST7 1 EL
	01782 711041

01782 782596

	South Staffs
	Brookside

Giggety Lane

Wombourne

WV5 )AX
	01902 894485

	Stafford
	Foxwalls 
Marston Road

Stafford 

ST16 3BU
	01785 255118

	Staffs Moorlands
	Springhill
Mount Road

Leek

St13 7LX
	01538 382860

	Tamworth
	Meadowyrthe
Comberford Road

Tamworth

B79 8PD
	01827 66606


3. Management Responsibility
3.1 Manager of locations holding emergency supply box to brief officers in charge of their responsibilities as outlined in section 5 of this document.
3.2 Officer in charge to follow procedures detailed in section 5 of this document.

3.3 Service Managers to communicate to staff how to access emergency supplies

3.4 Manager at County Equipment Centre to set up procedure for replenishment of stocks.

3.5 Officer in charge to note that Respirator (FFP3) stocks are only to be provided if carers are required to complete an aerosol generating procedure (e.g. suction of ventilated individual or patient uses a nebuliser on a regular basis).  Record the procedure on the record sheet.  Individuals using these masks are required to have received fit test training.  When releasing these masks please provide the collecting individual a copy of the FFP3 guidance contained in the emergency supply box.

4. Definition
4.1  Surgical Masks
These masks will remain effective for several hours against droplet infection, however must be changed if at any time they become moist.

These should be worn by service user(s) who are symptomatic and can tolerate wearing them.

Staff should wear a face mask when delivering personal care to service users with symptoms or are within one metre of a symptomatic service user.  Face masks should be changed between service user and when they become moist.

 4.2 FFP3 (Respirator)

These provide the highest possible protection factor available and should be worn by staff performing procedures which have the potential to produce aerosols e.g. suctioning of a ventilated individual or individual uses nebuliser regularly.  This does not include normal personal care activities or feeding.  Fitting the respirator correctly is critically important for it to provide the proper protection and every user will need to be fit tested and trained in it use.  Fit testing is being arranged by the County Councils Strategic Health and Safety Team.  Contact number 01785 854121.
5. Procedures 
	
	Task
	Responsibility

	5.1
	Distribute emergency stock as required, following confirmation that they do not have access to supplies by other means.
	Officer in charge

	5.2
	Calculate stock to be provided using the PPE calculator provided in the emergency supply box. Will need to clarify number of staff attending the individual with swine flu and the number of interventions/visits required to the individual each day. Provide supplies to meet the need until normal access to PPE is available.
	Officer in charge

	5.3
	Provide collecting individual with a copy of the guidance for safe use of the masks being provided.
	Officer in charge

	5.4
	If supplies deplete, advise individual requesting stock to contact another emergency supply location.
	Officer in charge 

	5.5
	After checking individuals ID, record on the sheet provided in the emergency supply box the company details and name of the person collecting the PPE and amount supplied. Record in handover communications that emergency supplies have been accessed.
	Officer in charge

	5.6
	Report to County Equipment Centre (At start of next normal working day Monday – Friday) the supplies that need to be replenished.
	Officer in charge

	5.7
	 County Equipment Centre to dispatch replacement supplies for the emergency PPE stock to site for the officer in charge to replenish. County Equipment to maintain records of stocks and where they have been supplied.
	CEC 
Manager


County Equipment Centre can be contacted on 01785 355990
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